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Parties are an important way to recognize special moments in life. They offer
family and friends of all ages a chance to come together and enjoy each otherʼs
company. In my several years of entertaining at parties Iʼve been to a lot of
different celebrations. In addition to the usual childrenʼs birthday parties Iʼve
helped a 100 year old celebrate her birthday at a motorcycle club, a 60 year old
elegantly dressed woman celebrate at her assisted living community, and
participated in wedding receptions, christening parties, bar and bat mitzvahs,
holiday parties and family reunions. Iʼve seen a lot and want to give you my
knowledge so you can have a great party. According to Oprah Winfrey, good
parties are designed to entertain and bond friends, while bad parties are held to
impress other people. Letʼs keep it friendly and fun, ok? 
 
First, what kind of party are you having? Your plans for a childʼs birthday party
will be quite different from plans for something like a military promotion party.
Maybe thatʼs why the people across the street invited me to their nieceʼs birthday
party but not to the party when the general received his second star. 
 
Okay, you know what kind of party youʼre having. Next, whatʼs your budget?
Knowing how much you can spend will help you determine if you can rent a party
hall or if you will have a small party in your home. It will help you determine how
large a guest list you can have, whether or not to hire entertainment, and what
kind of food to serve. 
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Where will you have the party? Is your home big enough to host the number of
guests you plan to invite? Is there appropriate space for the kind of activities you
want to have? A formal party would not be appropriate in the motorcycle club or
at the pool just as a very informal come-as-you-are party would not be
appropriate for the country club. How will your guests get there via public
transportation, or is there available parking for them? Depending on your
situation, it might be better to rent a hall or a pavilion at a park. Popular venues
book several months, sometimes even years, in advance. Find out when your
space is available and how much it will cost before you invite your guests. For a
small space keep guest list small and choose simple theme. If you choose an
outdoor venue, what are your weather contingencies? 
 
What time will you have the party and how long will it last? Numerous factors
influence what would be the best time to have your party. Besides peopleʼs work
schedules, meal times, and availability of the party venue, consider the needs of
the celebrant. Young children often are used to being together in preschool in the
morning and are at their best and most social then. Having a party during nap
time may be very stressful for young birthday guests and, therefore, for the
adults hosting the party. Time of day also determines whether or not you need to
serve a full meal to your guests. Food can be as simple as having pizza delivered,
or can be as elaborate as you care to make it. If the party is scheduled to last
several hours, what activities will you have for the guests? Will you set up play
stations, have a roll of paper for coloring and placing stickers, allow plenty of free
play time? Plan according to what youʼre comfortable with and what will be most
enjoyable for the birthday child.
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How many guests will you invite? Invite enough people for your child to have fun,
but keep personality in mind. Too many people will overwhelm some children while
others love a crowd. If any of those guests have siblings, are the siblings invited to
stay? Will the parents stay? 
 
Is your party formal, or is it casual? More formal parties usually require more
advance notice. The level of formality also influences the theme, mood, and décor
of the party. It may also influence what type of entertainment you want to have. For
example, would you want your balloon artist to wear brightly colored athletic shoes
and a wild print shirt, or would you prefer someone tastefully dressed in a more
sophisticated manner? Let them know when you schedule them. That way you
wonʼt have someone show up in formal attire for a “Pajamas in the Park” party. 
 
How will you extend your invitations? Your invitation lets your guests know details
they need about your party. Not only do you provide the date, time, and location,
you also provide them a description of the party. Set the mood, let them know what
to wear. The formality of the invitation should match the level of formality of the
party. For a formal party, paper invitations are appropriate. For less formal
gatherings, evites or email invitations are fine. Remember to send all invitations a
minimum of 2 weeks in advance.
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How should you set up the space? Begin before your guests arrive by putting away
toys the celebrant has trouble sharing, and things you donʼt want broken. If some
spaces are off limits, close doors to those spaces and let people know these
rooms are off limits. Next, spread out the things (food, beverages) that people
want so they'll have to move around and talk to each other. This encourages your
guests to mingle rather than all huddling in one area. Mingling pumps up the
group's energy level. 
 
Prepare birthday child, let him/her know what to expect. Children are used to
television, movies, and electronic devices. Many of them are not familiar with live
entertainment. They donʼt know how to behave in a live show setting. I usually
discourage people from surprising their kids with the entertainer. Telling them
ahead of time gives them something to look forward to. Even better, put a picture
of the entertainer whoʼs coming at your childʼs eye level on your refrigerator or
someplace else where the child can see it regularly. Itʼs less overwhelming to them
when they know what to expect, and theyʼre often on sensory overload just
because of the excitement of having people over, having their normal routine
disrupted. Teach them the etiquette of interacting with a live entertainer, hosting
their friends. Kids can learn how to meet people, how to invite them into the group,
how to applaud live entertainment, how to wait their turn, to say please and thank
you, and the importance of taking care of things theyʼre given.
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Entertainment. When choosing an entertainer there are several things youʼd do well
to consider. Even though itʼs easy to schedule things by email and to work through
a booking agency, we recommend you donʼt. Call the entertainer youʼre hoping to
hire. This gives you a clearer picture of whether or not the entertainer will be a good
fit for your event. Here are some things to consider:

What are they like on the phone? Do they seem like someone youʼll feel
comfortable with, someone who sounds friendly toward kids?
What do they do in their show and what age group is their show most suited for?
You might want to find out if the children will be seated for a performance and
whether that performance is interactive.
What kind of space and lighting does the entertainer need?
Whatʼs included in their package?
How many kids can they accommodate without an additional charge?
How long will they be at your party, and how much of that time is an actual show
or performance (as opposed to having children wait their turn for face painting
or balloon animals)?
Ask for their rates, experience, and references.
Ask about the payment arrangements.
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Remember to consider the answers to all of these questions and to be more
concerned with making sure the children are entertained than with getting a low
price. There are oodles of birthday party entertainers with a wide range of prices out
there, but price isnʼt everything. 
 
Whatʼs the best way to find a good entertainer? Ask around. Friends, other parents,
your child's school or childcare center are all good resources. When your child
comes home from someone elseʼs party giggling about how funny the performer
was, find out who the entertainer was. That may be the best choice of entertainers
for your childʼs birthday party. 
 
What about Gifts? Presenting and receiving gifts can be a good learning experience
for kids. Giving gifts encourages generosity. Receiving gifts is an opportunity to
practice graciousness and good manners. Unless youʼve specified that there are to
be no gifts, itʼs important to designate a place for guests to put their offerings. Make
a plan in advance for how the gift giving and receiving will be supervised, how to
keep track of who gave what so that the birthday child can properly thank the givers.
Alternatively, you may choose to have a no gifts party, or to have a party where gifts
are collected for a charitable donation. At one young childʼs Pajamas in the Park
party only breakfast food was served and guests were invited to bring only a box of
their favorite cereal that the host family would donate to hungry boys and girls.
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How will you handle photos or videos? Itʼs easy enough today to take photos and
videos on your mobile device. Ask yourself if youʼll actually have time to do this
during the party, or if you want to ask another parent, a teen, or a professional to
help with recording the party for posterity. If youʼre doing the photos yourself, make
sure your battery is fully charged before the party. Do you have enough light for
decent photos? Do you need a tripod? Take some practice photos a few days
ahead of time to see where youʼll get the best lighting and camera angle. You donʼt
want those photos where a houseplant or floor lamp is growing out of the birthday
childʼs head, or where the beautiful window behind the scene is so bright that all
you get are silhouettes. 
 
What are some of the things you should have on hand? You want to have
everything ready before the kids arrive. This includes your charged 
phone/camera, candles, and matches for the cake, a knife safely stored in a space
accessible only by adults, paper and pencil, or electronic device for recording from
whom gifts came so you can write thank you notes after the party. If youʼve hired
an entertainer, have cash or already written check on hand so youʼre not distracted
with trying to find your purse or wallet while attending to your guests. Remember
that your entertainer probably does not carry cash to make change, so have the
correct amount on hand. You may want to have a little extra cash in case youʼre so
pleased with the entertainment that you want to add a gratuity. 

7

A IR  O ʼDYNAMIC  ART  

WWW . A I R O D YNAM I CA R T . C OM



YOUR  GUIDE  TO  PLANNING  &

HOSTING  A FABULOUS  PARTY

When should you start planning? Prepare ahead of time and pace yourself. Waiting
until the last minute is a recipe for disaster. Make a master list and check tasks off
as you go. Well before the date you hope to hold your party, check with the venue to
see if itʼs available. If you simply have to have a particular entertainer, check to see
if he or she is available at the time youʼre hoping for. Check both of these things
before you put down any deposits so you have some flexibility if needed. Once you
have confirmed availability for both venue and entertainer, book your party! If
theyʼve requested a deposit, send it! Most often your appointment is not confirmed
until the venue or entertainer receives your initial payment. People who delay often
find themselves disappointed that while they were making their decision the
entertainer scheduled another client in the desired time slot. 
 
Keep it simple. Plan for fun. A good attitude always helps. Substitute positive
thoughts for negative ones. Instead of, “What was I thinking? I must have been out
of my mind,” tell yourself, “Today is going to be such a special day with family and
friends, and weʼll have so many treasured memories.” Weʼre here to help. All you
have to do is ask. 
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